Adapt

HOW TO ARRANGE AN
INTERVIEW BETWEEN A CLIENT
AND A CANDIDATE

To arrange an interview with a client click on the top bar =>Speculative
interview
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Fill all the red boxes with mandatory information=>Confirm
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Once clicked ok another window will automatically open in Outlook with an
email to the client, you can amend your message directly there if you need to
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Once the email has been sent to the client, yu can follow and see the interview
in both Adapt and Outlook tasks page

a1 A iw TouDo Lt - Lauss arrirdScoyben covk « Wicronolt Chatlock —— oy X ]
[ Smd Brce 3 o #T s B o g
. ¥ M
il ) "
: - ¢ | R
-|‘" e m et ' Deladad bl fa-Dolist | oo
ak Lem
Wby T T i
g s 1k e il 4 Deompe R0 b
W ta-Doline
2 s Anange By Mag Cue Cubs Tedianlos = & Mo Tuii Th Fr S Su
= 1l 3.3
2 T Sy p— L

435 TR RN
1033 33 34023 38 1T
TR R R R
AAarsmmn

o Decrmised 71T

Laarasel Anisstel Intemal
Interwea . laaen Dy | asra A
L300 - 1100

I3 Decemiees BT

RAREA ERTIDAT LS
Lk - G

Irsants, aniws wn dhy L Shenne

Anange Sy Flag Cus Osbe

= ¥ Toaw

Strusture (harh

Incution Pranentshon

HE Syriem Lagn Detay
Appaidtment KRG T
HE b

44444

:

# %\ et Ween
Y I I L
Coraris

|51 e e Maraban Exinange (0|0




