Adapt

HOW TO DELETE AND REPLACE A
CONTACT

So when it comes in deleting and replace a contact from a company this step
cannot be made directly if you don’t have a 2" contact or a new contact to
replace it, in fact the system needs a second one to rely on, let’s have a check
to all steps to be taken necessarily:

Activities=>Remove Contact
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Once clicked on remove contact a window will pop up, click on the arrow of
“Add contact’s Jobs to” and select your second contact, in the example’s case
it’s LauraTest1.

Confirm... contact has been deleted!

) Rervaed Corbet - anevner [aploeer [
B =  —
T L e T p— sk o P = G i At Comirod Parsd
Ramave Contact
. e [ I_
Comtact Vs Veud e
(o]

Rl Comtgcty babu Ta ﬂm_ - ﬁ
| T e ——

T T "

Hew Chasl ﬂ‘ﬁ iy = @i L ]

loomal Mote

OOMTACT DTRNS,

G Telaphoast Ao
ddru | Bl v 1
T Py
Lol
Caamiry

—TT—
r.-. TN Cract [ FIS STTE)
GEHERAL HOTTS
thin it 3 bt pdeana S0 i Lrke n comalerasor,




