
 

 

 

HOW TO HAVE ACCESS TO THE 
JOURNAL   

 

The Journal is an audit trail of all actions run by Users. It logs all processes that 
Have been run against a candidate, company or job record e.g. Phone Calls, 
Interviews, and Placements.  
 
Journal records can be accessed from the My Adapt menu 
 
 

 

 

 

 

 

 

 



Or from the icon across the top of each candidate/client page navigation menu 

(This displays actions only related to that candidate/client/job 
record/placement/contracts etc) 

 

 


