Summary
Our client is looking for (role – e.g. Warehouse operative, Driver) to work on a (type of site – warehouse) in (Location – e.g. Yorkshire). The length of work is (length of contract – e.g. 12 weeks), permanent opportunities could be available after 12 weeks for hard working staff. 
Responsibilities (Pick as appropriate – add as necessary)
All roles 
· Loading and unloading delivery vehicles, by hand or with a forklift truck
· Picking orders using a hand-held scanner for the storage space and bringing them for packing, or to the loading bay for transportation. 
Warehouse Operative 
· Checking for damaged or missing items and them sorting stock for storage in the warehouse
· Keeping a careful record of the stock on the warehouse management system, so that it can located quickly
· Operating a forklift truck to move and rearrange stock and ensure that products are stored safely and labelled correctly and safely
Driver
· Keep accurate records of deliveries and customer authorisation and ensure all documentation is submitted to management on time
· Properly use and maintain delivery equipment
· Follow pre-planned route accurately without deviation from set course
Requirements, skills & qualification (pick as appropriate – add as necessary)
· Must have a driver’s license
· Should have previous driving experience
· Ability to handle fragile packages and parcels with care
· Ability to drive long distances
· Experience in stock management software
· Forklift license










Example Job Ad

Warehouse Operative
Our client is looking for a Warehouse operative to work in a Warehouse in Yorkshire. The length of the contract is 12 weeks, permanent opportunities could be available after 12 weeks for hard working staff. 
Responsibilities (Pick as appropriate – add as necessary)
All roles
· Checking for damaged or missing items and them sorting stock for storage in the warehouse
· Keeping a careful record of the stock on the warehouse management system, so that it can located quickly
· Operating a forklift truck to move and rearrange stock and ensure that products are stored safely and labelled correctly and safely 
· Loading and unloading delivery vehicles, by hand or with a forklift truck
· [bookmark: _GoBack]Picking orders using a hand-held scanner for the storage space and bringing them for packing, or to the loading bay for transportation. 
Requirements, skills & qualification (pick as appropriate – add as necessary)
· Ability to handle fragile packages and parcels with care
· Experience in stock management software
· Forklift license
· Clear understanding and appreciation of health and safety procedures
